
Roswell Independent School District 

Job Description 

 

Job Title:  PROFESSIONAL SCHOOL NURSE   

 

Reports To:  BUILDING PRINCIPAL AND NURSE SUPERVISOR   

 

General Job Description: 

Providing direct health services to students and consultation services to staff.  Promote health education and preventive 

health practices for students and staff. 

 

Essential Duties and Responsibilities: 

1. Implement state mandates including immunizations, health screenings (vision and hearing), etc. and follow-ups. 

2. Maintains up-to-date cumulative health records on each student including the Emergency medical Authorization 

Form and Student Health History. 

3. Monitors student immunization compliance, notifies parents of discrepancies, and coordinates with principals and 

if needed with the Nursing Supervisor for appropriate actions to comply with state and district mandated 

immunization compliance policies. 

4. Administers immunizations to students as needed. 

5. Maintaining confidentiality. 

6. Uses School Health Manual for required forms and needed information. 

7. Keeps accurate records, health office logs, medication student logs, and other logs required. 

8. Manages the school health office while exercising supervision and care over furniture, books, supplies and 

equipment entrusted to her/his care to the health program, while on campus. 

9. Notifies parents of student’s illnesses and potential health problems and makes appropriate referrals. 

10. Assemble and distributes first aid kits to teachers in their buildings. 

11. Develop a nursing diagnosis and implement student health management plans while coordinating with other 

providers and school personnel and revise accordingly. 

12. Attend Individual Educational Plan (IEP), required in-service training activities and any other meeting called by 

the principal or the nursing supervisor. 

13. Performs screening assessments on all students referred to special education. 

14. Serves, as requested, on school and district-wide committees and project teams. 

15. Meet the health needs of students including giving medications as per doctor’s order or by written parent 

permission and following district policy. 

16. Interprets to school personnel, parents, and student’s results of health examinations and screening tests. 

17. Communicates with principals and teachers regarding health conditions, which might require special 

consideration or arrangements for the student while in class. 

18. Prepare and submit reports (regular and state mandated) as required. 

19. Medicaid notes are to be submitted 10 business days from the completion of service. 

20. Renders first aid and emergency measures to students and staff. 

21. Provide appropriate health counseling to students, and/or staff. 

22. Provide nursing and/or medically prescribed interventions. 

23. Provide appropriate referral services using community resources for referral of students with unmet health needs. 

24. Carry out communicable disease prevention and infection control based on current guidelines for universal 

precautions, prevention of blood borne pathogens exposure, and hazardous medical waste disposal. 

25. Participate as a team member when appropriate and with parental consent, shares information with other team 

members. 

26. Acting as an advocate for students and families. 

27. Prepares and delivers appropriate health education, growth and development programs, dental, head lice 

programs, etc. to students and school personal. 

28. Reports suspected child abuse and neglect to social services authorities. 

29. Demonstrating current knowledge of school nursing. 

30. Assuming responsibility for continuing education and professional growth. 

31. Coordinate with other health and social services agencies as needed. 

32. Complies with Federal, state and local laws and regulations affecting the delivery of school health services. 

33. Community resources and technology, i.e. word processing, data base management, and spreadsheet. 

34. Maintain confidentiality with sensitive matters.  
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35. Be flexible and able to prioritize tasks and maintain accurate and detailed records. 

36. Report to work on time and work no less than 7.25 hours per day. 

37. Work independently with very little supervision. 

38. Performs and assumes other responsibilities as may be assigned by the Nurse Supervisor. 

 

Supervisory Responsibilities: 
The school nurse shall be responsible for the supervision of all clinic volunteers and any other person who may be 

assigned to aid in the health services program. 

 

Qualifications: 

1. New Mexico School Nurse Licensure by the Public Education Department. 

2. Current R.N. Licensure by the State Board of Nursing. 

3.  Associate degree or Bachelor’s degree in Nursing. 

4. CPR Certified. 

5. Valid Driver’s license and Car Insurance. 

 

Physical Requirements: 
Sitting, standing, lifting and carrying (up to 40 pounds), climbing stairs, reaching, squatting, kneeling, having full mobility 

of fingers/hands, and moving light furniture may be required, unless ADA accommodations have been mutually agreed on 

and does not create an undue hardship upon the district. 
 

Safety and Health: 
Knowledge of universal hygiene precautions (blood borne pathogens, body fluids, etc.) 

 

Equipment/Material Handled: 
Must know how to properly operate, or be willing to learn to operate, multi-media equipment including current 

technology as needed. 

 

Work Environment: 
Must be able to work within various degrees of noise and temperature.  Interruptions of work are routine.   

Flexibility and patience are required.  Must be self-motivated and able to complete job assignments without direct 

supervision.  After hours work may be required.  Make site or home visits when needed.  May work under stressful 

conditions on occasion. 

 

Terms of Employment: 
Salary and work year to be established by the Board. 

 

I have read and understand the responsibilities and duties as described in this job description and can meet all 

essential functions. 

 

 

 

 

Signature             Printed Name         Date 
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